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Surname: 
Forename(s):


Programme of Study:
 Level:
 Tutor:


Reason for Absence (eg. name of illness):

Dates of absence.  
From:                               
To:

List below all lectures, tutorials, supervision meetings, lab classes etc. which you have been or will be absent from so that this information can be recorded within the attendance monitoring software within SIS.  Continue overleaf if necessary.  If you omit any class then you will be recorded as Absent from that class.
	Day & Date
	COMP Code

(eg COMP1550)
	School Code 

(eg CR11)
	Session type 

(eg lecture)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continue overleaf if necessary.  When complete the form should be posted in the coursework letterbox.
Signature of Student:  ___________________________________________Date:  _____________

This form is available in Microsoft Word off     https://www.comp.leeds.ac.uk/tsinfo/forms

